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COMMISSION MEETING
CITY OF ST. PETE BEACH

155 Corey Avenue
St. Pete Beach, FL 33706

Tuesday, June 28, 2016
6:00 PM

Call to Order
Pledge of Allegiance

Invocation
Roll Call

REGULAR MEETING

1. Presentations - Presentations shall be limited to 5 minutes for non-city government 
related items.

a. Presentation by Pinellas County on the Jetty Project.

2. Changes to the Agenda - Any agenda items to be added, moved, or deleted will be 
addressed at this time.  Added items will be assigned agenda item numbers and moved items 
should remain with the same item numbers. Notation will be made that those items will be 
taken out of order. Consent items may be removed for discussion, changes, and/or anticipation 
of a non-unanimous vote and considered separately on the request of anyone on the 
Commission or by a majority vote of the City Commission upon request of an audience member.

3. Audience Comments - Comments shall be limited to 3 minutes per person to
issues not on the agenda, 21 minutes in total.  

4. Consent
a. Approval of minutes for the following City Commission 

meetings:  April 12, 2016 regular meeting and April 22, 
2016 special meeting.

b. Approval of Thomas Gonzalez of the firm Thompson, 
Sizemore, Gonzalez & Hearing for legal representation 
in matters involving employment and labor relations.

c. Sunstar CPR Training Site Agreement
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5. Action Items
a. Adoption of Pay Plan for MAPS (Management, 

Administrative, Professional and Supervisory) and 
CWA employees

b. Authorization for the City Manager to enter into an 
agreement for Auditing Services

c. Authorize the City Manager to enter into Purchasing 
Agreements with Cribb Philbeck Weaver Group, Inc. 
(CPWG) for $101,797 for renovations to the Warren 
Webster Building.

d. Conditional use approval for case number 2016-0034, 
an existing tiki hut with a variance to the maximum 
size of the hut and type of activity allowed in the hut 
and variances associated with the hut, on the beach 
adjacent to the Coral Reef at 5800 Gulf Boulevard.

e. Conditional use approval for case number 2016-0035, 
an existing tiki hut with a variance to the maximum 
size of the hut and type of activity allowed in the hut 
and variances associated with the hut, on the beach 
adjacent to the Coral Reef at 5800 Gulf Boulevard.

6. Ordinances
a. Ordinance 2016-11 enacting CPA 01-16, Final Reading 

and Public Hearing, relating to amendments to the 
Transportation Element of the City of St. Pete Beach 
Comprehensive Plan.

7. Resolutions – No items submitted at this time.

8. Items for Discussion – No items submitted at this time.

9. Audience Comments 2 - Comments shall be limited to 3 minutes per person to
issues not on the agenda, 21 minutes in total.

10. City Clerk, City Manager, City Attorney and City 
Commission Reports 

11. Recognition of Mayor Lowe’s service to the City

12. Review of procedures for filling empty Commission seats.

13. Adjournment
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APPEAL:  If a person decides to appeal any decision made at this meeting, he/she will need a record of the 
proceeding and, for such purpose, will need to ensure that a verbatim recording of the meeting is made that includes 
the testimony and evidence on which to base the appeal.  (Florida Statute 286.0105)  The City does not furnish 
verbatim transcripts.  Interested parties should make the necessary arrangements for verbatim transcripts.

AMERICANS WITH DISABILITIES ACT:  In accordance with the Americans with Disabilities Act and Florida 
Statutes, Chapter 286.26, persons needing special accommodations to participate in a meeting should contact City 
Hall at (727) 367-2735 no later than four (4) days prior to the meeting for assistance.

The public is cordially invited to attend this meeting.
All agenda material is available for review at City Hall.
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CITY COMMISSION MEETING

MINUTES

APRIL 12, 2016

6:00 P.M.

CALL TO ORDER

Mayor Lowe called the meeting to order at 6:00 p.m.

PLEDGE OF ALLEGIANCE

INVOCATION

PRESENT:

Maria Lowe, Mayor
Rick Falkenstein, Commissioner
Terri Finnerty, Commissioner
Ward Friszolowski, Commissioner
Melinda Pletcher, Commissioner

ALSO PRESENT:

Wayne Saunders, City Manager
Andrew Dickman, City Attorney
Rebecca C. Haynes, City Clerk
Jennifer Bryla, Community Development Director
Elaine Edmunds, Administrative Services Director
Phyllis Ruscella, Library Administrator

1. Presentations

a. Presentation on the upcoming sea turtle nesting season - Joe Widlansky 
and Bruno Falkenstein of Sea Turtle Trackers, Inc.

Last year’s turtle season brought 95 nests to the beach with 104 volunteers overseeing
the nests.  St. Pete Beach recorded 13.5 nests per mile, making it the densest nesting 
area along the beachfront property.

Mr. Falkenstein and Mr. Widlansky requested everybody to remain mindful of lighting 
restrictions.
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City Commission Meeting
April 12, 2016
Page 2 of 11

b. Presentation by Commissioner Cookie Kennedy, City of Indian Rocks 
Beach

Commissioner Kennedy reviewed the top priorities for the Metropolitan Planning 
Organization-Pinellas Planning Council.  Ms. Kennedy invited community members to 
participate in a visioning session in regard to improving beach accesses scheduled for 
May 3rd at Madeira Beach City Hall.

c. Presentation by Mr. Jim Parent, Robotics Program

Mr. Parent presented the 2016 Robotics Team’s status and their trip to Detroit, Michigan
to attend the RoboFest World Championship competition on May 13 to May 14, 2016.  
He requested assistance with advertising and funding for the international event.

2. Changes to the Agenda

Vice Mayor Finnerty requested to move Items 6(c) and (d) to immediately follow Item 4, 
Election of Vice Mayor.

3. Audience Comments

Phyllis Ruscella, Library Administrator, thanked the organizers of the Annual Fish Broil 
for the generous donation of $500 to the Library renovation fund.

Deborah Schechner, Boca Ciega Isle Drive, spoke in support of the Library and 
attending the visioning session noted by Commissioner Kennedy.

Bill Drake, Blind Pass Road, thanked the City for removing the Australian pine trees at 
Boca Shores Condominiums.

4. Election of Vice Mayor

Vice Mayor Finnerty moved to elect Commissioner Falkenstein to serve as 
Vice Mayor of the City of St. Pete Beach.  The motion was seconded by 
Commissioner Friszolowski.

Hearing no audience comments, Mayor Lowe called for the vote.

The motion was unanimously approved by an individual roll call vote.

Items 6(c) and 6(d) were previously moved to act upon after Item 4.

5. Action Items (previously moved)

c. Conditional Use 2016-0008, authorization for a takeout only restaurant on 
the Plaza Beach Hotel property.
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City Commission Meeting
April 12, 2016
Page 3 of 11

City Attorney Dickman noted that City Clerk Haynes previously distributed the steps to 
follow for a Quasi-Judicial proceeding and requested Commissioners state any ex-parte 
communication with the applicant.

Jennifer Bryla, Community Development Director, presented the City Administration 
Report and noted that the request was presented to the Technical Review Committee 
(TRC).  Ms. Bryla reviewed the conditions requested by the TRC that were listed in the 
staff report.   

Mr. Dickman requested that any audience member who considers him/herself a 
substantially affected party to step forward and state the reason.

Commissioner Finnerty and Vice Mayor Falkenstein replied that each had previous 
contact with the applicant.

Jack Brock, agent for Darla Winger, presented the Applicant Report by reviewing the 
information on the Conditional Use Permit for the Plaza Beach Hotel property.

Bill Jacobs, Gulf Boulevard, noted he considers himself a substantially affected party 
and spoke in opposition to the Conditional Use Application.

Mr. Brock answered several questions posed by Commissioners and Mr. Jacobs.

Mayor Lowe called for comments from substantially affected parties.

Jeff Vaught, Gulf Boulevard, spoke as a substantially affected party and concurred with 
Mr. Jacobs.

Sue Girling, Gulf Boulevard, spoke as a substantially affected party and commented on 
the public restroom provisions.

Mac Greco, Gulf Boulevard, spoke as a substantially affected party and in opposition to 
the Conditional Use Application.

Kathleen Cochrane, Gulf Boulevard, spoke as a substantially affected party and in 
support of the item.

Mr. Brock addressed issues raised by the substantially affected parties.

Mayor Lowe opened the Public Hearing.

Penny Fox, Lido Drive, spoke in opposition to the proposed Conditional Use Permit.

Christine Vaught, Gulf Boulevard, suggested removing the Tiki Hut Cart from the 
property when not in use.
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City Commission Meeting
April 12, 2016
Page 4 of 11

Mayor Lowe closed the Public Hearing.

During the Cross Examination portion of the Quasi-Judicial hearing, Mr. Greco raised 
several questions on the review process and the steps taken by staff when reviewing 
the application.

Mr. Vaught asked about a non-conforming use.

Mr. Jacobs urged the Commission to review previous uses prior to approving the 
proposed Conditional Use Permit.

Mayor Lowe finalized the Quasi-Judicial hearing processed and called for Commission 
comments.

Ms. Bryla noted the following changes to the Conditional Use Application:
Change “storm” to “tropical storm”
Add directional signs for the public restrooms
Establish hours of operation from 11:00 a.m. to 7:00 p.m.
Allow for signage on the cart
Conditional Use Permit be tied to property owner, not applicant
Application can be revoked if conditions are not met

Commissioner Friszolowski moved to approve Conditional Use Permit 
#2016-0008, authorization for a take-out only restaurant on transient 
lodging property with conditions as listed and amended.  The motion was 
seconded by Commissioner Finnerty.

Hearing no additional audience comments, Mayor Lowe called for the vote.

The motion was passed by a vote of 3-2, with Mayor Lowe and 
Commissioner Pletcher voting “no.”

d. Conditional Use 2016-0013, authorization for a deck adjacent to a take-out 
only restaurant.

Mayor Lowe requested that any audience member who considers him/herself a 
substantially affected party to step forward and state the reason.

Arlene Padone, Gulf Boulevard, stated her participation in the hearing as a Substantially 
Affected Party.

Community Development Director Bryla noted that a variance request accompanies the 
Conditional Use Permit application to build a 900 square foot deck to the east of the 
existing restaurant, Smiley’s Snack Shack.  The variance is a request for a 20’ 
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City Commission Meeting
April 12, 2016
Page 5 of 11

encroachment into the side setback in lieu of the required 25’ setback. Ms. Bryla then
listed the conditions of approval requested by the Technical Review Committee.

John Phillips, 8601 Gulf Boulevard, speaking as the agent for Smiley’s Snack Shack, 
stated that his client agrees to the required conditions.  Mr. Phillips noted that he is also 
an attorney.

City Attorney Dickman recommended the inclusion of a permit revocation if the 
restaurant is in violation of any conditions.

Arlene Padone, Gulf Boulevard, speaking as a Substantially Affected Party, asked 
questions in regard to directional lighting and signage for alcoholic beverages.

Mayor Lowe opened the public hearing.  Upon hearing no comments, Mayor Lowe 
closed the public hearing.

Commissioner Pletcher moved to approve Item 6(d), Conditional Use 
Permit #2016-0013, with the conditions set forth by the Technical Review 
Committee and the additional conditions placed by Commission. The
motion was seconded by Vice Mayor Falkenstein.

There were no cross-examinations.

There were no closing arguments.

Mayor Lowe called for the vote.

The motion was unanimously approved by an individual roll call vote.

6. Consent

a. Approval of the following City Commission minutes: February 2, 2016 
Workshop; February 9, 2016 Regular Meeting; February 23, 2016 
Introduction Meeting; February 23, 2016 Regular Meeting

b. Authorization for the City Manager to purchase work station furniture from
Holmes & Brakel International for use in the renovated work area in the St. 
Pete Beach Public Library

c. Authorize the City Manager to sign a project order agreement with Kimley-
Horn and Associates, Inc. for $18,820.00 to perform design engineering 
and consulting services for Lift Station #16 rehabilitation

d. Authorize the City Manager to enter into a Highway Landscape 
Reimbursement Memorandum of Agreement (HLRMOA) with Florida 
Department of Transportation (FDOT) in the amount of $96,800.00 for the 
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City Commission Meeting
April 12, 2016
Page 6 of 11

City’s landscape installation within the right of way of State Road 699 
(Blind Pass Road) from 82nd Avenue to Captiva Circle

City Manager Saunders reviewed the agenda items and recommended approval as 
submitted.

Commissioner Pletcher moved to approve Items 5(a), (b), (c) and (d) as 
submitted.  The motion was seconded by Commissioner Friszolowski.

Hearing no audience comments, Mayor Lowe called for the vote.

The motion was unanimously approved by an individual roll call vote.

7. Action Items

a. Approval by the City Commission for the Interlocal Agreement with 
Pinellas County concerning the Community Redevelopment District Tax 
Increment Financing District and governance structure and authorization 
to send to Pinellas County for execution

The Inter-Local Agreement (ILA) outlines the Tax Increment Financing structure as 
noted in the Community Redevelopment District Plan.  The agreement corresponds with 
the CRA Plan previously approved by the City Commission.  The ILA also stipulates the 
members and identifies the county and City' responsibilities.  

Ms. Bryla requested the following change:  Page 46, Section 3, Governance Structure, 
Paragraph A, change “City Commission” to “CRA Members.”

Commissioner Finnerty moved to approve Item 6(a), approving the 
Interlocal Agreement with Pinellas County and authorize transmitting to the 
County for execution, as amended.  The motion was seconded by 
Commissioner Friszolowski.

Hearing no audience comments, Mayor Lowe called for the vote.

The motion was unanimously approved by an individual roll call vote.

b. Authorization for the transmittal of CPA 01-16 to the Department of 
Economic Opportunity and required reviewing entities 

Mr. Saunders noted that the transmittal hearing is part of the process to the 
Comprehensive Plan amendment and will return an in ordinance format once the 
Department of Economic Opportunity representatives review the document.  

Ms. Bryla further explained that Pinellas County is modifying their transportation 
element in its Comprehensive Plan to recognize and remove transportation concurrency 
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City Commission Meeting
April 12, 2016
Page 7 of 11

and replace it with mobility measures.  Approval from all municipalities in Pinellas 
County is requested by the County in order to remain consistent with the County-wide 
plan.

Commissioner Finnerty moved to approve Item 6(b), authorizing the CPA 
01-16 to the Department of Economic Opportunity for interagency review.  
The motion was seconded by Commission Friszolowski.

Hearing no audience comments, Mayor Lowe called for the vote.

The motion was unanimously approved by an individual roll call vote.

e. Appointments to the Barrier Islands Government Council (Big C), Florida 
League of Cities (FLC), Pinellas Mayors' Council (PMC), Pinellas County 
Flood Insurance Coalition (PCFIC), Suncoast League of Cities (SLC) and 
the Tampa Bay Regional Planning Council (TBRPC)

It was the consensus of the Commission to make the following appointments:

Big C: Mayor Lowe, Representative
Commissioner Finnerty, Alternate

FLC: Commissioner Finnerty, Representative
Commissioner Friszolowski, Alternate

PMC: Mayor Lowe, Representative
Vice Mayor Falkenstein, Alternate

PCFIC: Commissioner Pletcher, Representative
No Alternate

SLC: Commissioner Finnerty, Representative
Commissioner Pletcher, Alternate

TBRPC: Vice Mayor Falkenstein, Representative
Commissioner Friszolowski, Alternate

Commissioner Pletcher moved to approve the organization appointments 
as listed above. The motion was seconded by Commissioner Finnerty.

Hearing no audience comments, Mayor Lowe called for the vote.

The motion was unanimously approved by an individual roll call vote.

f. Appointments to Advisory Boards and Committees
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City Commission Meeting
April 12, 2016
Page 8 of 11

The newly elected/re-elected commissioners confirmed their appointees.

Commissioner Finnerty noted that her appointees will remain as currently listed.

Commissioner Friszolowski listed his appointees to the advisory boards as follows:

Beach Stewardship Committee: Lynda Fontana
Board of Adjustment: Paul Skipper
Finance & Budget Committee: Joanne Melodayo
Historic Preservation Board: Yann Weymouth
Library Advisory Committee: Wendy Holmes
Planning Board: Martin Lott
Recreation Advisory Committee: Steve Stewart

g. Approval of the Employment Agreement for the Position of City Clerk

Commissioner Finnerty moved to approve Item 6(g), to approve the 
employment contract with Rebecca Haynes for the position of City Clerk, 
with the compensation increase set at 3% for now, retroactive to October 1, 
2015. The motion was seconded by Vice Mayor Falkenstein.

Hearing no audience comments, Mayor Lowe called for the vote.

The motion was unanimously approved by an individual roll call vote.

8. Ordinances

a. Ordinance 2016-04, Final Reading and Public Hearing amending the 
Code of Ordinances regarding traffic and vehicles

Community Development Director Bryla noted the change to Page 11, Section 3(v).

Commissioner Friszolowski moved to approve Item 7(a), upon final 
reading, Ordinance 2016-04, an ordinance of the City Commission of the 
City of St. Pete Beach, Florida, amending Chapter 82, Traffic and Vehicles, 
of the City of St. Pete Beach Code of Ordinances, by moving Section 82-236
from Division 4 of Article II, Specific Street Regulations, to Section 82-1, of 
Article I, in general, and clarifying the definition for “resident;” adding 
Section 82-2 of Article I establishing requirements of issuance of parking 
permits; amending Section 82-137, of Division 1 of Article III to designate 
new “C” permit restricted streets; amending Section 82-203 of Division 3 of 
Article III related to “A” and “B” and “E” parking permits for businesses 
and residents in Pass-A-Grille and on Beach Plaza; adding Section 82-244 
and 82-245 to Division 4 of Article III establishing regulations for existing 
“D” residential parking permits and new “C” residential parking permit; 
amending the document entitled “Exhibit B” attached herein, increasing 
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City Commission Meeting
April 12, 2016
Page 9 of 11

the allowable number of parking permits for 1801 Gulf Way; providing 
missing letter designations for beach type of parking permit throughout the 
chapter; removing multiple references to the police department and 
replacing with the sheriff’s department; correcting Scrivener’s Errors; 
providing for amendment of the City parking maps; providing for 
severability; providing for the repeal of all ordinances in conflict herewith, 
to the extent of such conflict; and providing for an effective date, with the 
amendment to include moving verbiage on Page 11, Section 3, Sub-Section 
(v), “37th Avenue between Gulf Boulevard and El Centro” to Sub-Section 
3(a).  The motion was seconded by Commissioner Finnerty.

Hearing no audience comments, Mayor Lowe called for the vote.

The motion was approved 4-1 by an individual roll call vote, with 
Commissioner Pletcher voting “no.”

9. Resolutions

a. Resolution 2016-03, Re-adoption of a Defined Contribution Plan for the 
City Employees, adopting the ICMA 401 Governmental Money Purchase 
Plan and Trust, providing for execution of Trust Agreement and all other 
necessary documents incidental to administration of the defined 
contribution plan.

City Manager Saunders explained that the re-adoption of the defined contribution plan is 
standard procedure.

Commissioner Finnerty moved to approve Item 8(a), Resolution 2016-03, a 
resolution of the City Commission of the City of St. Pete Beach, Florida, 
relating to the re-adoption of a Defined Contribution Retirement Plan for the 
city employees; adopting the ICMA 401 Governmental Money Purchase 
Plan and Trust; providing for execution of trust agreement and all other 
necessary documents incidental to administration of the defined 
contribution plan; providing for acknowledgement regarding assets; 
providing administration of the plan; providing for full force and 
effectiveness; providing for repeal of conflicting resolutions; and providing 
for an effective date.  The motion was seconded by Commissioner Pletcher.

Hearing no audience comments, Mayor Lowe called for the vote.

The motion was unanimously approved by an individual roll call vote.

9. Items for Discussion

Mayor Lowe requested to add to a future agenda a discussion in regard to a policy for 
porta-johns, movable trailers and beach activities.

14



City Commission Meeting
April 12, 2016
Page 10 of 11

10. Audience Comments

There were no audience comments.

11. City Clerk, City Manager, City Attorney and City Commission Reports

City Clerk Haynes reported on the following item:
On-going invitation to Commission Members to schedule one-on-one meetings 

City Manager Saunders had no items to report.

City Attorney Dickman reported on the following items:
Quasi-Judicial procedure update
Board of County Commissioners in Walton County contemplated the employ of 
special counsel to review a customer-use doctrine on beaches
Status of special counsel in regard to malpractice against Bryant, Miller and Olive

Commissioner Finnerty reported on the following items:
Welcomed the National Commander for the American Legion
Update on the former movie theatre on Corey Avenue
Update on Corey Avenue lighting
The City of South Pasadena has discontinued the use of red light cameras
Groundbreaking ceremony for Mastery’s Brewery
Academy of Performing Arts will be opened by April 15, 2016

Vice Mayor Falkenstein reported on the following items:
Community meeting will be held on April 25, 2016 at 7:00 p.m. at the Tradewinds 
Island Grand Resort in regard to a CUP request
Status of water quality
Status of crosswalks

Commissioner Friszolowski reported on the following items:
Belle Vista Civic Association meeting will hold a neighborhood meeting on April 
14th at Bill Corrotto Park
Status of crosswalks

Commissioner Pletcher reported on the following items:
Expressed appreciation for Commission and Staff support for the Beach Goes 
Pops celebration

Mayor Lowe reported on the following items:
Expressed appreciation for Commission and Staff support for the Beach Goes 
Pops celebration
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12. Adjournment

There being no further business to come before the Commission, the meeting was 
adjourned at 11:55 p.m.

Attest:

______________________________ ________________________________
Rebecca C. Haynes, City Clerk Maria Lowe, Mayor

Minutes approved on: ___________
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CITY COMMISSION MEETING - SPECIAL

MINUTES

APRIL 22, 2016

9:00 A.M.

CALL TO ORDER

PLEDGE OF ALLEGIANCE

INVOCATION

PRESENT:

Maria Lowe, Mayor
Rick Falkenstein, Vice Mayor
Terri Finnerty, Commissioner 
Ward Friszolowski, Commissioner
Melinda Pletcher, Commissioner

ALSO PRESENT:

Wayne Saunders, City Manager
Andrew Dickman, City Attorney
Mary Jo Murphy, Deputy City Clerk

1. Consideration and decision on Request to the Board of County 
Commissioners for the approval of the City of St. Pete Beach Community 
Redevelopment Area Plan (CRA) and Tax increment Financing (TIF)

City Manager Saunders gave a summary of the previous actions taken by the City 
Commission in regard to the Community Redevelopment Area Plan and Tax Increment 
Financing. City Manager Saunders stated that the Commission’s decision today would 
be whether to move forward at this time with the items that are on the Board of County 
Commissioners’ agenda.  

At this time there was a general discussion among the Commission in regard to the 
CRA and TIF.

Vice Mayor Falkenstein made a motion to withdraw the City’s request to the 
Board of County Commissioners for approval of the CRA and TIF until a
later date, to be confirmed with the City and County Commissioners, to re-
present. Commissioner Pletcher seconded the motion.  
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City Commission Meeting - Special
April 22, 2016
Page 2 of 3

At this time, Chairman Friszolowski interjected and stated that he would like to have a 
time period included in the motion. City Manager Saunders commented he would 
hesitate to include a specific time frame. Chairman Friszolowski suggested a date 
certain of October.  

At this time Vice Mayor Falkenstein amended his previous motion as follows:

Vice Mayor Falkenstein made a motion to withdraw the City’s request to the 
Board of County Commissioners for approval of the CRA and TIF and to 
address no later than October 2016.  The motion was seconded by 
Commissioner Friszolowski.

Mayor Lowe asked for audience comments at this time.

Bill Pyle, 6600 Sunset Way, St. Pete Beach, speaking as a citizen, spoke in regard to 
the following:  congratulated Mayor Lowe for her efforts of obtaining increased funding 
for St. Pete Beach, County funding or contributing to St. Pete Beach’s sewer system, 
CRA’s, blighted areas, the current library providing the possibility of a parking garage,
Upham beach and the groins, Florida legislature, tourism and the development of St. 
Pete Beach.

Tom Rogers, President of Corey Avenue Business Association, spoke in support of the 
Commission working with the County in regard to the CRA, zoning, and incentives for 
developers.  

Marvin Shavlan, 403 Gulf Way, thanked the Commission for their continued pursuit of 
the CRA.

Chairman Friszolowski asked the City Manager to research the following:  downtown St. 
Petersburg has a number of CRA’s, and the new pier is being funded by TIF funding.

Mayor Lowe asked for further audience comments.  There were no audience 
comments.

Hearing no further audience comments, Mayor Lowe called for the vote.

The motion was unanimously approved by an individual roll call vote. (5 
yeses – 0 nos).

Mayor Lowe made two public service announcements in regard to the following:
Robotics Team:  

Robofest’s World Championship in Detroit on May 13, 2016 through May 
14, 2016 
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City of St. Pete Beach will be hosting next year’s World Championship 
Competition

The Pinellas County Board of Commissioners 2016 Community Conversation

Chairman Friszolowski commented on informing the public in regard to the road 
construction for Gulf Boulevard on Monday, April 25, 2016. City Manager Saunders 
replied that there will be information posted in the newsletter and on the website.

Vice Mayor Falkenstein asked City Manager Saunders to provide a link on the City 
website for the video of the Pinellas County Historic Preservation Board Preservation 
Summit on April 20, 2016.

2. Adjournment

There being no further business to come before the Commission, the meeting was 
adjourned at 10:12 a.m.

Attest:

______________________________ ________________________________
Rebecca C. Haynes, City Clerk Maria Lowe, Mayor

Minutes approved on: ___________
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St. Pete Beach City Commission
Agenda Report

Issue Considered: Approval of Thomas Gonzalez of the firm Thompson, 
Sizemore, Gonzalez & Hearing for legal representation in 
matters involving employment and labor relations.

Date: June 28, 2016

Prepared By: Wayne Saunders, City Manager

Summary of Issue: On occasion the City requires legal advice and representation 
in matters involving employment and labor relations.  This 
includes, but is not limited to, representation and 
consultations regarding implementation of personnel 
policies, disciplinary actions including terminations and 
collective bargaining agreements.  Mr. Gonzalez comes 
highly recommended by several Cities in the area that 
currently use his services.  I request approval of Thomas 
Gonzalez, Thompson, Sizemore, Gonzalez & Hearing for this 
representation.  Enclosed is a letter from Mr. Gonzalez 
outlining the scope of services which is on an as needed basis 
at their public sector rates.   

Requested Motion: “I approve Thomas Gonzalez, Thompson, Sizemore, 
Gonzalez & Hearing, for legal representation in matters 
involving employment and labor relations.”

Funding: Legal Services

Attachment: Representation letter from Thompson, Sizemore, Gonzalez & 
Hearing

Reviewed by the 
City Manager: ____
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St. Pete Beach City Commission
Agenda Report

Issue Considered: Approval of the agreement between the City of St. Pete Beach 
and the Sunstar Paramedics Education Center to operate a 
training site for CPR training.

Date: June 28, 2016

Prepared By: James Kilpatrick, Fire Chief

Summary of Issue: As a way to prepare our community in the case of a medical 
emergency we have partnered with Sunstar Paramedics 
Education Center. Through this partnership we will provide 
CPR and basic first aid training. 

Requested Motion: “I move to approve the agreement between the City of St. 
Pete Beach and Sunstar Paramedics Education Center to 
operate a training site for CPR training.

Attachment: Sunstar CPR Training Agreement

Reviewed by the 
City Manager: ____
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Sunstar Paramedics Education Center  
Training Site Agreement 

 
This Agreement made on ________________________, 2016 (“effective date”), by and between 
Sunstar Paramedics Education Center (“TC” or “Training Center”) and City of St. Pete Beach Fire 
Department (“City” or “Training Site”) to operate as a training site for CPR training. 
 
 

BACKGROUND 
 
The TC, located in Largo, Florida is an organization that is dedicated to the education of individuals 
on how to deal with illnesses and injuries in an emergency setting.  It serves as a training center for 
various certification agencies by signing an agreement to provide courses to the health care 
profession and general community.  Each training center may create its own training network 
structure within the guidelines and geographical boundaries of its agreement with each certification 
agency.  Such a structure may include establishing Training Sites in the community that provide 
training and education through the training center.   
 

The City desires to develop a Training Site in compliance with the guidelines of the TC and the 
certification agencies that are covered by this Agreement, as referenced above.  The City is an 
independent entity but requires the materials and services of the TC in order to conduct its 
business.  In turn, the City agrees to conduct courses according to the guidelines set forth by the 
applicable certification agencies.  Acceptance of a City and continued affiliation with the Training 
Center is at the discretion of the TC and its coordinator. 
 
NOW, THEREFORE, in consideration of the mutual promises and covenants set forth herein and for 
good and valuable consideration the parties to this Agreement agree as follows: 

1. Obligations of TC: 

a. Maintain current certification agencies guidelines and information; 

b. Provide policies and procedures that meet and/or exceed the requirements of each 
certification agency for course reporting, Instructor Certification and Instructor Renewal 
Certification; 

c. Provide site visits or oversee “self –review” process including review of City equipment 
and teaching materials to ensure certification agencies and Training Center compliance. 
The City hereby acknowledges that the TC’s review of teaching materials is limited to the 
determination of whether such materials are in accordance with the certification agencies 
guidelines. TC does not make any representations or warranties regarding the use or 
effectiveness of the training methods or materials used to conduct or document such 
training; 

d. Report all necessary training information as requested by the certification agencies, 
subpoena or Paramedics Plus; and 

e. Provide course completion cards, examinations, and instructional updates as required by 
the certification agencies. 
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2. Obligations of the City: 
a. The City shall assign a “Site Coordinator” to oversee training operations, act as a liaison 

with the TC, and ensure City compliance. The City shall maintain strict adherence to all 
rules and regulations of the certification agencies and Training Center related to course 
offering, instruction, delivery, testing, remediation, as well as course documentation, 
reporting and archiving of documentation. 

b. The City will not provide training programs under the Training Center that it is not 
designated to teach in this Agreement.  In addition, the City may not provide educational 
programs it is not appropriately credentialed to provide in an attempt to meet 
governmental regulations. 

c. Courses offered by the City must be taught by properly credentialed Instructors that are 
current in their specific discipline unless the course allows for the use of specialty faculty.  
Specialty Faculty: 

i. In certain courses, specialty faculty (e.g., an anesthesiologist who teaches 
airway management) can be used to assist in the teaching. 

ii. The course director is responsible for monitoring specialty faculty in every 
course in which they teach to ensure that they follow the certification 
agencies guidelines and adhere to the core content. 

iii. Specialty faculty may assist in teaching courses at the discretion of the TC 
and with the prior approval of the Training Center coordinator. 

iv. The total number of specialty faculty instructors may not exceed 50% of the 
total instructor staff. Specialty faculty do not count in the required student-to-
instructor ratio as outlined in the appropriate Instructor Manual. 

v. Only properly credentialed instructors of the appropriate discipline must do 
the formal assessment or testing of students and not the specialty faculty. 

d. The City will manage an instructor base, which enables it to fulfill the obligations of this 
Agreement  

e. The City shall maintain and ensure all aligned instructors have access to the following: 
i. Current copy of this Agreement. 
ii. Current version of each certification agencies policy manual, i.e. American 

Heart Association’s Program Administration Manual. 
iii. Current copy of each certification agencies reference document. 
iv. Reference copy of current Instructor Manual(s) and instructor tool kits, 

including videos, for each discipline City is authorized to teach. 
v. Current copy of the TC, Dispute Resolution Policy. 

f. The City shall maintain the following forms in either a paper or electronic format: 
i. Course Roster 
ii. All psychomotor Skills Check Form(s) for each discipline the City is 

authorized to teach. 
iii. Student Course Evaluation Form 
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g. Use of Certification Agency Materials 

The City must assure that all students have the current appropriate course 
textbook for their individual use before, during, and after the course. Students 
should review the textbook before class and have immediate access to their own 
copy afterward as a reference and review tool.  The only exception to this policy is 
the student who is a healthcare professional who will have access to the textbook 
for individual study reference before, during, and after the course at his or her 
facility(ies). A library/archive for healthcare professionals is acceptable but does 
not meet the requirement for lay programs.  The City and its instructors must 
assure that this requirement is met by documenting whether the student had the 
appropriate book on arrival to the class or, only at the basic life support (BLS) 
level, purchase one on the day of the class. 

h. Non-certification Agency Content 
Adding non-certification agency’s content to the course is not advisable. There is 
educational evidence that adding content to the course may actually decrease 
learning and retention. Although it is not considered a best practice to add to the 
course, instructors may add related topics as long as none of the required 
lessons or course content is eliminated or shortened. Any additional topics or 
information should be added at the beginning or end of the course so that the 
additional information does not disrupt the flow of the required lessons. Additional 
content will increase course time.  The Instructor must inform students of any 
additional information that is from non-certification agency’s sources, and such 
material must be clearly labeled as not being non-certification agency approved. 

i. The City shall maintain current exams for each discipline authorized in a secure 
manner. 

j. Only current credentialed AHA/NAEMT Instructors shall have access to AHA/NAEMT 
examinations during non-testing sessions. 

k. The City shall be solely responsible for all equipment and materials associated with 
sponsored training courses: 

i. City shall maintain, have access to, and have present at courses all equipment 
necessary for course instruction as outlined in the course lesson plan/maps for 
the specific course(s) being taught. 

ii. All equipment shall be clean, safe and maintained to remain in good working 
order. 

iii. Simulating the use of equipment during a course without physically having the 
required training aid or device is strictly prohibited. Example: Simulating the 
use of an AED without having a physical AED Trainer present or simulating 
breathing without actually putting breath into the manikin. 

l. The City and its affiliated instructors shall attend only TC approved instructor renewal 
training and course updates unless specifically agreed to in advance and in writing by 
the TC Coordinator. Recertification requirements may exceed those outlined in the 
certification agency’s policy manual. 

m. Current Instructors aligned with other training centers not a party to this Agreement 
may assist in the course but may not be the course director. The City is solely 
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responsible for ensuring that the Instructors align with other training centers are 
current by physically examining the Instructor’s certification card prior to the start of 
each course. A copy of this Instructor card will be submitted with course 
documentation. All Instructors, including those aligned with other training centers, must 
be documented on the Course Report Form including their contact information. It is the 
responsibility of the non-TC aligned Instructor to report this course to their primary 
training center. 

n. The TC reserves the right to disallow an Instructor or group of Instructors, not aligned 
with the TC, from participating as Instructors in City or TC Courses. 

o. All courses must follow the time requirements and agenda found in the Instructor 
Manual for the specific curriculum. 

p. All Instructors involved in any way with a course must be current Instructors unless 
they meet the conditions of specialty faculty. 

3. Training Region: 
a. The City is permitted to provide authorized training within the state of their City. 
b. If the City or any of their Instructors will be training outside of their state; they may do 

so without prior notification unless they will be training more than one hundred (100) 
persons a year in any individual state. In the case that more than one hundred (100) 
individuals will be trained in another state; prior authorization must be given by the 
Training Center. 

c. Any training outside of the United States must be pre-authorized by the Training 
Center.  The City may be required to work with an International Training Center (ITO). 
Pre-authorization may be a lengthy process. The City is encouraged to give the TC a 
minimum of three (3) months advanced notice. 

4. Course Administrative Requirements: 
a. The City should notify the TC of any course at least fourteen (14) days prior to the 

course by email, pborum@sunstarems.com or online course approval application 
www.sunstarems.com.  For those courses that are established less than fourteen (14) 
days prior to the course, the City will notify the TC as soon as possible prior to the start 
of the class. 

b. Courses taught without prior notification will not be processed. 
c. Upon course completion, the following documentation shall be submitted to the 

Training Center, within seven (7) calendar days of course completion scanned to email 
in PDF format to the e-mail:  pborum@sunstarems.com (PDF documents submitted 
on USB Flash Drives or other approved electronic PDF means will be accepted with 
prior Training Center approval.) 
Documentation for each course will be submitted separately and shall include: 

i. Completed Course Roster; 
ii. Course agenda indicating instructor assignments; 
iii. Copies of written test answer sheets for each student- Graded by Instructor 

with written % of correct answers documented on the top of the exam 
answer sheet; 
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iv. Copies of all completed skills check sheets for each student-signed and 
dated by Course Director with all necessary areas completed; 

v. Completed course evaluation forms; and 
vi. Copy(s) of non-TC aligned Instructor cards (If applicable). 

d. It is the City’s responsibility to ensure that its paperwork/rosters are completed.  
If any paperwork is incomplete or incorrect, the City will be notified. When 
notified, it is the City’s responsibility to correct the paperwork with 48 hours.  
Only when the paperwork is complete and correct in its entirety, will the 
provider cards be printed. 

e. Failure to comply with the 7-day deadline on three occasions in a 6-month 
period will result in the City privileges being suspended for a period of time not 
less than 3 months.  Continued failure to comply with the 7-day deadline could 
result in immediate severance of this Agreement. 

5. City Mandatory Record Keeping: 
The following documentation shall be maintained by the City for a minimum of three (3) 
years. The City may be required to maintain training records by another government or 
accreditation agency. These requirements are the sole responsibility of the City. If the City 
terminates its affiliation with the TC; copies of all City documentation for the preceding three 
years shall be delivered to the TC within thirty (30) days and must be submitted prior to the 
transfer of Instructors to the accepting training center. Records will be maintained in paper 
or electronic format, in order of date and type of course. The City shall be able to forward 
any training records requested by the TC within forty-eight (48) hours of request. 
Additionally; City will maintain: 
a. All correspondence from the certification agencies National/Regional offices and the TC. 
b. Manikin cleaning/disinfection records consistent with manufacturer’s recommended 

procedures. 
c. Documentation for each course including: 

i. Course agenda with amendments; 
ii. Course rosters; 
iii. Course evaluation forms and summary; 
iv. Written exam answer sheets; and 
v. Psychomotor skills check sheets. 

6. Certification Cards: 
Certification cards are issued for the purpose of indicating that a participant has successfully 
completed a course in accordance with the course’s program of instruction and evaluation 
guidelines.  The certification agencies require the TC to issue cards with a specified period 
of time after completion of an approved course.  In order for TC to be in compliance with the 
guidelines and in order for course participants to receive the appropriate certification cards, 
the City will: 
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a. Within seven (7) days of course completion, submit all required documentation to the TC 
via scanned in PDF format to the e-mail: pborum@sunstarems.com. 

b. If course documentation is not received within seven (7) days of course completion, 
there will be a $25.00 late fee assessed. 

c. Any course documentation submitted greater than thirty (30) days from course 
completion will not be processed. 

d. The TC will, upon receipt of complete course documentation and payment in full for 
course completion cards, remit the appropriate printed cards back to the City for 
distribution to students with in thirty (30) calendar days. 

e. The TC will only send cards to training sites that have active/current Instructors aligned 
with the TC.  

f. The City will not receive cards if documentation is incomplete or the course did not follow 
the guidelines set forth by the AHA Instructor Manuals and/or TC Policies. Only pre-
authorized courses are eligible for cards. 

g. The TC will not send certification cards directly to individual students. 
h. Cards that are lost or missing must be reported to the TC within twenty-four (24) hours of 

the incident.  
i. Cards will only be issued for the specific course they are permitted as outlined on the 

most current course matrix.  
j. The TC will not retroactively issue cards for courses taught by Instructors that have 

expired Instructor Certifications. 
k. The TC is not responsible for misspelled names or incorrect information submitted to the 

TC. Replacement cards secondary to City documentation errors will be billed to the City. 
l. Replacement Cards 

i. City may issue replacement cards only for students that they: 

 Provided the initial or renewal training for; and  

 Have complete documentation on file. 
ii. City will not issue replacement cards for expired certifications. 
iii. The dates of certification will appear on the certification cards, NOT the 

replacement date. 
m. Certification cards will be stored in a locked enclosure inside of a secured location. Only 

currently certified Instructors of the TC will have access to these cards. 
7. City Separation: 

a. The term of this Agreement shall be for a continuous period beginning on the effective 
date of this Agreement listed above and remain in effect unless otherwise terminated as 
outlined below. 

b. Either party shall be permitted to terminate this Agreement, at any time, upon sixty (60) 
day written notice to the other party. TC shall be permitted to terminate this Agreement 
immediately in the event the City fails to perform its obligations as set forth in this 
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Agreement. This Agreement shall automatically terminate upon the termination of the TC 
Agreement between TC and the applicable National Certification agency. 

c. Prior to separation the City will turn over all previous three (3) years training records (as 
outlined above) and return all certification cards in their possession. The TC will not 
provide a refund or credit to the City for these cards. 

8. Indemnification: 
a. The City hereby agrees to indemnify and hold TC harmless from any and all claims 

related to business practices, injuries/exposures or the use of the City by any of the 
trainees or Instructors and further agrees to indemnify TC from any claim, liability, suit, 
cause of action or expense related to the use, by any of the trainees or Instructors, of 
any methods or techniques learned in the Training Session. 

9. Copyrights, Advertising and Internet: 
a. The City will adhere to the advertising, marketing and internet rules and regulations as 

set forth in the applicable certification agency’s policy manual without exception. 
b. The City will not duplicate the certification agencies DVD/Videos, textbooks or manuals 

with the exception of skill checklists or forms that are outlined in the TC Instructor 
Course. 

c. All internet web sites will follow the internet guidelines of the applicable certification 
agencies. 

d. All advertising including internet, media or print must follow the guidelines set forth in the 
most current certification agency’s policy manual and shall be preapproved by the TC. 

e. The City is strictly prohibited from using AHA logos as outlined in the Program 
Administration Manual. 

10. Payment Terms, Ordering Materials & Delivery: 
a. For Fee Schedule, please see Appendix A, attached and incorporated herein. 
b. If the City does not remit payment when the course roster is submitted, course cards will 

not be distributed. 
c. The City will order non-restricted training materials directly from authorized distributors 

and maintain records of such purchases. 
d. Only current pre-designated City contacts are able to order restricted materials and 

certification cards from the TC. 
e. The TC staff will verify information related to the City for each order. 
f. The City will be responsible for picking up ordered materials from TC. 
g. The City must submit tax exempt information to TC. 
h. The City must pay for materials at the time of pickup.  If an order exceeds $250.00, 

payment must be made prior to the order being placed. 
i. All sales are final. No refunds will be made for orders received even if the packaging is 

unopened. 
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11. Smoking Policy: 
Smoking is prohibited in all classrooms and training areas/facilities during all training 
programs by the City at the TC. 

12. Americans with Disabilities Act: 
The ADA requires anyone who offers a service such as CPR courses in a “public place” (as 
defined in the Act) such as an office building, school, lecture hall, community center, or other 
gathering place, to make the place accessible to persons with disabilities. 

13. Miscellaneous: 
a. TC hereby acknowledge that the City and all instructors are independent of TC and 

nothing in this Agreement shall be deemed to create employment, agency, joint venture, 
partner or any other arrangement between TC and the City or any of its Instructors. 

b. The TC reserves the right to edit, add, omit or change any portion of this Agreement with 
fifteen (15) day notice supplied to the City. 

c. The City will immediately notify the TC of any personnel changes within their 
administration that are involved in the card ordering or documentation process, changes 
to mailing address, email address, internet web sites or other contact information. 

d. City will not compete with 
i. TC programs including; clients, courses or management of training programs; 
ii. Solicitation of other City or customers of TC; and 
iii. Upon notification to the City from the TC of such relationship the City will 

immediately cease efforts to solicit business. 
e. The TC will not issue Continuing Education Units (CEUs) for any course taught by a 

City.  It will be the City’s responsibility to apply for and maintain its status as a 
Continuing Education Provider in order to grant CEUs for the courses the City can teach 
under this agreement. 

 

[SIGNATURE PAGE TO FOLLOW] 

  

31



 
 

                Page 9                           City __________  Sunstar__________                              
  

 

As an authorized representative of the City, I have read and understand the City’s responsibilities as 
instructors registered with the TC.  I understand the City and its instructors may be monitored before 
and/or after being accepted as a City instructor sponsored by TC. I further understand, as a City 
instructor sponsored by the TC, the City may have those privileges immediately revoked for reasons of 
disregard of any certification agency’s policies, procedures, or standards. 

I have read and understand the above information and would like Sunstar Paramedics Education 
Center to be my sponsoring training center. I understand either party may terminate this Agreement 
upon notification in writing.  All notice requirements in this Agreement shall be directed to the address 
listed below under the City’s signature. 

IN WITNESSETH WHEREOF, the parties hereto have executed this Agreement as of the date set forth 
below: 

St. Pete Beach Fire Department: 
 
 
By: ______________________________________________       Date:  _____________ 

James D. Kilpatrick, Fire Chief 
City of St. Pete Beach Fire Department 
7301 Gulf Blvd. 
St. Pete Beach FL., 33706 

 
 
 
Sunstar Paramedics Education Center: 
 
 
 
By: _____________________________________________         Date:  _____________ 

John Peterson 
Chief Administrative Officer 

       12940 Ulmerton Road 
       Largo, FL  33774  
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Appendix A – Fee Schedule 
 

TC Fee Structure  
Effective: January 2016 

 
Independent Affiliation Instructor Fee:   $75.00 per year/per discipline 
Independent Instructor with TCF Designation Fee: $150.00 per year/per discipline 
 
Basic Life Support Courses: 

CPR for Friends and Family If an instructor purchases books from the vendors, there is no 
charge.  Books purchased from the TC are $1.50 each.   

 
Heart Saver:     $10.00 per student 
BLS Provider:    $10.00 per student 
Replacement Cards   $10.00 per student 
BLS Instructor Cards   $10.00 per student 

 
Advanced Life Support Courses: 
 

ACLS and PALS Instructor cards $15.00 per student 
ACLS and PALS Provider cards  $15.00 per student 
 
 

Course Material fees will be the actual cost of materials plus 15% to cover shipping/handling and processing.  All 
course material must be picked up at the TC.  Any purchases greater than $250.00 must be paid for in advance. 
 
Late Fees: $25.00 fee will be assessed for completed course documentation submitted greater than seven (7) days 
following the course. 
 
Course completion cards will not be issued until all fees are paid.  
 
Sunstar Paramedics will NOT be loaning out mannequins or teaching aids for non-TC classes.  Instructors 
can order training aids and equipment from suppliers or through the Education Center.  If ordering through 
the Education Center, all purchases must be paid for in full prior to the order being submitted to the vendor. 
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St. Pete Beach City Commission
Agenda Report

Issue Considered: Adoption of Pay Plan for MAPS (Management, 
Administrative, Professional and Supervisory) and CWA 
employees

Date: June 28, 2016

Prepared By: Colette Graston, Human Resources Administrator

Through: Wayne Saunders, City Manager

Summary of Issue: On January 12, 2016 the City Commission authorized the 
City Manager to enter into a contract with Management 
Advisory Group International, Inc. to conduct a 
Classification and Compensation Study. All employees had 
the opportunity to be involved in the process by completing 
Job Analysis Questionnaires (JAQs); these were also 
reviewed by their supervisors.  Management Advisory Group 
also performed a salary survey of surrounding cities for 
specific positions.  They then used the results of the JAQs, 
the surveys and other data to establish the revised pay plan. 
We are recommending approval of the revised pay plan with 
an implementation date of July 4, 2016. The projected 
annual cost for implementing the revised plan is $48,728.

Funding: Salaries & Wages accounts for affected departments

Requested Motion: “I move to approve the Pay Plan for MAPS (Management, 
Administrative, Professional and Supervisory) and CWA 
employees effective with the pay period starting July 4, 
2016.”

Attachments: Proposed Pay Plan
Class Comparison

Reviewed by the
City Manager: ______
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St. Pete Beach City Commission
Agenda Report

Issue Considered: Authorization for the City Manager to enter into an agreement for
Auditing Services 

Date: June 28, 2016

Prepared By: Elaine Edmunds, Administrative Services Director

Summary of Issue: The City issued a request for qualifications for auditing services 
for fiscal years September 30, 2016 through September 30, 2018
with an option to extend the contract for an additional two years 
upon mutual consent. Proposals were received from the following
firms:

Wells, Houser & Schatzel, P.A., Certified Public 
Accountants
James Moore, Certified Public Accountants

The proposals were reviewed by the Finance and Budget
Committee at their April 28, 2016 meeting. Two concerns were 
noted. First, there was a concern about not receiving the audit in a 
timely manner from our current auditors, Wells, Houser & 
Schatzel, P.A. . There was also a concern that the firm of James 
Moore did not have a local presence since the firm is located in 
Daytona Beach.

The committee recommended the City enter into a one year 
agreement with the current firm of Wells, Houser & Schatzel,
Certified Public Accountants with the option to renew based on the 
timeliness of the audit presentation.  

It is important for management to receive information in a timely 
manner. Filings are due to the Government Finance Officers 
Association for review within six months of the end of the fiscal 
year.  The City has had to ask for extensions for the last four years 
due to extenuating circumstances within our current auditing firm. 
Therefore, staff recommends the firm of James Moore.  
Recognizing the concerns of the Budget and Finance Committee, 
staff suggests that the contract be for one year with an option to 
renew for an additional two years based on performance.

Requested Motion: “I move to authorize the City Manager to enter into an agreement 
with James Moore, Certified Public Accountants for Auditing 
Services for fiscal year 2016 with an option to renew for an 
additional two years based on performance.”
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Attachments: Wells, Houser &Schatzel, P.A. Certified Public Accountants 
Proposal

James Moore, Certified Public Accountants Proposal

Reviewed by
City Manager: ________
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St. Pete Beach City Commission
Agenda Report

Issue 
Considered: Authorize the City Manager to enter into Purchasing 

Agreements with Cribb Philbeck Weaver Group, Inc. 
(CPWG) for $101,297 for renovations to the Warren Webster 
Building.

Date: June 28, 2016

Prepared By: Mike Clarke, Public Works Director

Summary
Of Issue: The Warren Webster Community Center Building in Pass-a-

Grille is in need of substantial renovations.  On March 24, 
2016, in response to a previously published Request for 
Proposals (RFP), the City received three proposals to 
perform a pre-determined scope of demolition and 
renovation services identified by Recreation and Public 
Services staff.  

On June 6nd, 2016, the Historic Preservation Board approved 
3 applications related to the Warren Webster building: (1) 
Local historic designation case #2016-0038; (2) Certificate 
of appropriateness case #2016-0039); and (3) Variance to 
the City’s floodplain regulations (case #2016-0040).

The certificate of appropriateness approved the proposed 
scope of work outlined in the above referenced RFP for the 
Warren Webster renovations. The last approval, commonly 
referred to as the “FEMA variance”, allows those renovations 
to be completed under one building permit, as opposed to 
requiring the project be phased in order to stay below the 
50% of maximum value threshold typically mandated by 
FEMA. 

In evaluating the proposals and applicants, CPWG indicated 
to the City that their team to be dedicated to this project 
would include several layers of project management as well 
as several subcontractors which had committed to providing 
the time, availability and expertise necessary to complete a 
project of this scope in the relatively small time window 
available while meeting the City’s quality expectations.  
Based on their proposed dedication of resources, a strong 
project familiarity which was evident to the City during the 
above referenced evaluation, excellent workmanship 
displayed on several past City projects, and the results of the 
attached proposal tabulation indicating that they were within 
less than 1% ($730) of providing the lowest cost estimate, 
City staff is recommending award of this project to CPWG.
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Funding: CIP – Warren Webster R & M

Requested “I move to authorize the City Manager to enter into a
Motion:        Purchasing Agreements with Cribb Philbeck Weaver Group, 

Inc. (CPWG) for $101,297 for renovations to the Warren 
Webster Building.”

Attachments: Purchasing Agreement and Proposal Tabulation

Reviewed by 
City Manager: __________
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Bid Results Warren Webster Renovations 3/24/2016

Streets CPWG Eveland Bros. Jam 5:20
5 ton, Three Phase 20 SEER Heat Pump 8,080.00$ 11,327.50$ 6,850.00$
HVAC Electrical 3,390.00$
Kitchen base cabinets and countertops 1,990.00$ 2,875.00$
Flooring 19,065.00$ 34,500.00$ 18,795.00$
Acoustical ceiling tile 6,375.00$ 8,625.00$ 16,704.00$
Remove/replace lay in light fixtures w/ LED bulbs 11,040.00$ 9,736.00$
Remove/replace recess lighting w/ new fixtures and LED 10,350.00$ 9,200.00$ 2,987.00$
Emergency Lighting 1,565.00$
New windows 13,000.00$ 10,637.50$ 13,991.00$
Prep and paint the interior of the building 6,085.00$ 5,175.00$ 5,455.00$
New lap siding at gable ends 6,465.00$ 4,025.00$ 5,724.00$
Pressure wash, prep and paint building exterior 5,750.00$ 5,002.50$ 5,215.00$
Replace men’s and women’s restroom vanities 2,410.00$ 2,587.50$ 2,888.00$
Remove/replace existing awning fabric covering 732.00$ 7,475.00$ 839.00$
New fiberglass door at the existing water heater 1,270.00$ 2,530.00$ 1,255.00$
Block existing exterior openings with CMU at bathrooms 2,540.00$ 2,530.00$ 997.00$
Install new AC in both bathrooms 9,645.00$ 4,025.00$ 4,963.00$
Permit Allowance 500.00$
New Exterior door with panic bar at bathroom 975.00$ 2,875.00$ 1,450.00$
New exterior double doors accessing air handler room 1,500.00$ 2,875.00$ 2,330.00$
Two electrical outlets containing GFI/GFCI 110.00$ 1,725.00$ 388.00$
Total Bid 101,797.00$ 129,030.00$ 100,567.00$

Bid Package Review
Items Required to Be Submitted with Bid CPWG Eveland Bros. Jam 5:20
Bidder's Contract Proposal Form Yes Yes Yes
3 References (within past 5 years) Yes Yes Yes
Bonding Capacity Yes Yes Yes
Certificate of Insurance Yes Yes Yes
Bid Bond Yes Yes Yes
Contractor Proof of License Yes No Yes
Contractor's Education and Training Yes Yes Yes
Addendum Acknowledgment No Yes Yes
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St. Pete Beach City Commission
Agenda Report

Issue Considered: Conditional Use 2016-0034, authorization for an existing tiki 
hut with a variance to the maximum size of the hut located 
on the beach adjacent to the Coral Reef Resort.

Date: June 28, 2016

Prepared By: Chelsey Welden – Planner II

Through: Jennifer Bryla– Community Development Director

Summary of Issue This item is one of the many conditional use approval 
requests for the Tradewinds holdings regarding tiki huts.  
The City Commission on June 14th directed staff to revise the 
code language pertaining to tiki huts.

As the item has been posted, noticed and advertised 
according to law, staff is asking for the continuation to the 
date certain of the 23th of August, 2016 to allow time to 
revise the code language for the huts and accessory 
structures.

Requested Motion: “I move to approve staff’s recommendation and move item 
2016-0034 to the August 23rd, 2016 City Commission 
meeting.”

Reviewed by the
City Manager ______
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St. Pete Beach City Commission
Agenda Report

Issue Considered: Conditional Use 2016-0035, authorization for an existing tiki 
hut with a variance to the maximum size of the hut located 
on the beach adjacent to the Coral Reef Resort.

Date: June 28, 2016

Prepared By: Chelsey Welden – Planner II

Through: Jennifer Bryla– Community Development Director

Summary of Issue This item is one of the many conditional use approval 
requests for the Tradewinds holdings regarding tiki huts.  
The City Commission on June 14th directed staff to revise the 
code language pertaining to tiki huts.

As the item has been posted, noticed and advertised 
according to law, staff is asking for the continuation to the 
date certain of the 23th of August, 2016 to allow time to 
revise the code language for the huts and accessory 
structures.

Requested Motion: “I move to approve staff’s recommendation and move item 
2016-0035 to the August 23rd, 2016 City Commission 
meeting.”

Reviewed by the
City Manager ______
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St. Pete Beach City Commission
Agenda Report

Issue Considered: Ordinance 2016-11 which enacts  CPA 01-16.

Date: June 28th, 2016

Prepared By: Jennifer Bryla– Community Development Director

Through: Wayne Saunders – City Manager

Summary of Issue The Ordinance under consideration enacts the 
Comprehensive Plan amendment that was sent to the 
Department of Economic Opportunity and various reviewing 
bodies for comment in April, regarding Multi-modal 
transportation.  Pinellas County, in an effort to plan for the 
mobility needs of pedestrians, bicyclists and transit users as 
well as motorists has removed from the County 
Comprehensive Plan any language that pertains to 
Transportation Concurrency and replaced it with Multi-
modal transportation language. The reviewing entities have 
made comment and those have been incorporated into the 
Ordinance. 

As a municipality within Pinellas County it is incumbent on 
the City to incorporate strategies within its Comprehensive 
Plan that are compliant with the County’s.  One of the central 
components of the County’s Mobility Management language 
is the integration of multi-modal impact fees; coordinated 
with the review and management of traffic impacts 
generated by new development.  During the review process, 
transportation management plans must be incorporated into 
the review data.   The fees could be imposed to mitigate the 
impacts of development on the mobility systems.

Requested Motion: “I move to approve Ordinance 2016-11 on final reading (read 
title).”

Attachment: Agenda Report
Staff Report
Ordinance 2016-11
Exhibit A
Transmittal Memo
CPA 01-16
Agency Review letters
Attachment A
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Reviewed by the
City Manager ______
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1 
 

ORDINANCE #2016-11

AN ORDINANCE OF THE CITY OF ST. PETE BEACH, PINELLAS COUNTY, 
FLORIDA, PROVIDING FOR AN AMENDMENT TO THE TRANSPORTATION 
ELEMENT OF THE COMPREHENSIVE PLAN AS OUTLINED IN “EXHIBIT A”;
AMENDING GOAL 1; AMENDING POLICIES 1.1.1, 1.1.2, 1.4.2, 1.4.3 AND POLICY 
1.5.2; AMENDING OBJECTIVE 1.3 AND 1.6; REMOVING METRICS IN 
ACCORDANCE WITH FLORIDA STATUTES; PROVIDING FOR THE REPEAL OF 
ORDINANCES OR PARTS OF ORDINANCES IN CONFLICT; PROVIDING FOR 
SEVERABILITY; AND PROVIDING FOR AN EFFECTIVE DATE.

WHEREAS, the City of St. Pete Beach Comprehensive Plan encourages the preservation of 
residential neighborhoods and recommends minimizing the impacts of commercial uses; and

WHEREAS, the Planning Board sitting as the Local Planning Agency conducted a public 
hearing on March 15, 2016, noticed pursuant to Florida law and determined the amendment 
consistent with the City’s Comprehensive Plan; and

WHEREAS, the Pinellas County Board of County Commissioners has determined that the 
transportation system in Pinellas County should be able to adequately provide for the movement 
of people and goods and promote and protect public health, safety, and welfare if new 
development is to be accommodated; and

WHEREAS, the Pinellas County Board of County Commissioners adopted a Mobility 
Management System on March 29th, 2016; and

WHEREAS, municipalities within Pinellas County are required to maintain consistency with 
the County’s County Wide Plan.

NOW, THEREFORE, THE CITY COMMISSION OF THE CITY OF ST. PETE BEACH 
FLORIDA, HEREBY ORDAINS:

Section 1. The Transportation Element of the City of St. Pete Beach Comprehensive Plan is 
hereby amended as illustrated in “Exhibit A” , amending Goal 1, Policies 1.1.1, 1.1.2, 1.4.2, 1.4.3, 
and 1.5.2, Objective 1.3, and 1.6 and removing metrics.

Section 2. All Ordinances or parts of Ordinances, in conflict herewith re hereby repealed to 
the extent of any conflict with this Ordinance.

Section 3. If any portion or part of this Ordinance is declared invalid by a court of 
competent jurisdiction, the valid remainder hereof shall remain in full force and effect.

Section 4. This Ordinance shall become effective within 30 days of the Florida Department 
of Economic Opportunity issuance of a final statement of “no objection”.
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ORDINANCE #2016-11 

PASSED ON FIRST READING _________________________, a.d. 2016 
 
 
PASSED ON SECOND AND FINAL READING ______________, a.d. 2016 
 
 
 
  ______________________________ 
  Maria Lowe, MAYOR 
 

FIRST READING: ____________ 
PUBLISHED: ____________ 
SECOND READING: ____________ 
PUBLISHED: ____________ 
 

I, Rebecca C. Haynes, City Clerk of the City of St. Pete Beach, Florida, do hereby certify 
that the foregoing Ordinance was duly adopted in accordance with the provisions of 
applicable law this ________ day of ________, 2016. 

 
 
 
 
__________________________ 

Rebecca C. Haynes, City Clerk 

 
 

 

APPROVED AS TO LEGAL FORM AND CORRECTNESS: 

 
 
 
__________________________ 
City Attorney 
Andrew Dickman, Esq. 
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EXHIBIT A 

CPA 01-16 

THE GOALS, OBJECTIVES AND POLICIES SECTION OF THE TRANSPORTATION ELEMENT OF THE 
COMPREHENSIVE PLAN IS AMENDED TO READ AS FOLLOWS: 

 

III. Transportation Plan Element 

GOAL 1:

Provide for aA safe, convenient and energy efficient multimodal motorized and non-motorized
transportation system shall be available for all residents and visitors to the city, that serves to increase 
mobility, reduce the incidence of single-occupant vehicles and efficiently utilize roadway capacity.

Objective 1.1

In accordance with this Comprehensive Plan, as amended, the operational Level of Service (LOS) D 
peak hour shall be the minimum standard for all arterial and collector roads within the City. 

Policy 1.1.1.

The City shall review all proposed development or redevelopment for consistency with this 
element and any potential impacts upon the adopted LOS standards. All development permits 
shall be issued only when it is documented that such development does not result a reduction in 
the level of service below the adopted level of service standards for the affected facility.

Policy 1.1.2

All new development and redevelopment proposals shall be reviewed under the 
City's Mobility Concurrency Management System through the application of Transportation 
Element policies and site plan review processes.  Such policies are listed below: Ordinance to 
ensure the level of service standards established in this element shall be maintained.

a. All development projects generating new trips shall be subject to payment of a 
multimodal impact fee.

b. Development projects that generate between 51 and 300 new peak hour trips are 
designated as Tier 1.

i. Developers of Tier 1 projects located within deficient road corridors are 
required to submit a transportation management plan designed to address their 
impacts while increasing mobility and reducing the demand for single occupant 
vehicle travel.

ii. The cost of transportation management strategies implemented for Tier 1 
projects are creditable toward their multimodal impact fee assessment. If the 
cost of the improvement exceeds the assessment, the development project 
would not be subject to the payment of a multimodal impact fee.

c. Development projects that generate more than 300 new peak hour trips are designated 
as Tier 2.
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i. Developers of Tier 2 projects within deficient road corridors are required to 
conduct a traffic study and submit an accompanying report. The report shall 
include the results of the traffic study and a transportation management plan 
identifying improvements necessary to address the impacts of the project.

ii. The cost of transportation management strategies implemented for Tier 2 
projects may be applied as credit toward the project’s multimodal impact fee 
assessment or payment of the fee could be included as part of a transportation 
management plan.

Policy 1.1.3

The City shall assess new development or redevelopment an equitable pro rata share of the 
costs to provide road-way improvements to serve the development or redevelopment, as 
established by the Pinellas County impact fee schedule. 

Measure: Number of roadways with an acceptable operational level of service 

Objective 1.2

Roadway rights-of-way shall be identified, reserved, or acquired. 

Policy 1.2.1

The minimum setback requirements identified for all roadways shall be enforced through the 
land development regulations. 

Policy 1.2.2

When acquisition of right-of-ways for all roadways is necessary, all attempts will be made to 
acquire such properties prior to exercising the power of eminent domain. 

Measure: Rights-of-way protection 

Objective 1.3

Through land development code regulations the City will strive to provide for safe, convenient and 
efficient multimodal parking and access ways.motorized and non-motorized vehicle parking and 
bicycle and pedestrian ways. 

Policy 1.3.1

The City shall enforce parking standards which provide for safe and convenient on-site traffic 
flow. 

Policy 1.3.2

When feasible, the City shall require bicycle and pedestrian ways for connecting residential 
areas to recreation areas, schools, and shopping areas. 

Policy 1.3.3

Bicycle parking areas at shopping and recreational areas shall be encouraged. 

Policy 1.3.4

The City shall require crosswalks and sidewalks on roadways of high pedestrian usage. 

Measure: The availability of adequate parking, bicycle and pedestrian facilities for public use and 
safety Objective 1.4

151



The City's transportation system shall emphasize safety and aesthetics. 

Policy 1.4.1

The City shall encourage the maintenance and landscaping of the existing roadway system. 

Policy 1.4.2

The City shall enforce the requirements of the Sign Ordinance along roadways in order to 
reduce visual confusion and safety hazards .

Policy 1.4.3

The City shall prepare annual accident frequency reports for all collector and arterial roads, 
which will be made available to appropriate County and State agencies. 

Policy 1.4.34

The City, in cooperation with the County and State, shall control access points of driveways and 
roadways to the roadway system. 

Measure: Number of roadways landscaped and number of transportation related accidents, 
injuries and fatalities 

Objective 1.5

As an ongoing objective, the City shall encourage the utilization of a multi-modal transportation 
system as needed. 

Policy 1.5.1

The City shall re-evaluate the need for public transportation from time to time. 

Policy 1.5.2

The City shall continue to identify and encourage the use of bicycle and pedestrian modes of 
transportation ways.

Policy 1.5.3

The City shall review all proposed development and redevelopment site plans for the 
accommodation of bicycle and pedestrian traffic needs, when appropriate. 

Measure: The availability of a multi-modal transportation systemObjective 1.6

In accordance with this Comprehensive Plan, as amended, transportation planning shall be 
coordinated with the City's Future Land Use Plan, the FDOT 5-Year Transportation Plan and the 
2060 Florida Transportation Plan, the County’s Transportation policies, the Pinellas Area 
Transportation Study (PATS) Metropolitan Planning Organization (MPO) 5-Year Transportation 
Improvement Program (TIP), and the plans of the neighboring jurisdictions. 

Policy 1.6.1

The City shall periodically review the FDOT and the PATS MPO 5-Year Transportation Plans in 
order to update or modify this Element, as necessary. 

Policy 1.6.2
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The City shall review for compatibility with this Element, the transportation plans and programs 
of the neighboring municipalities and Pinellas County as they may be amended. 

Policy 1.6.3

Amendments to this Transportation Element shall be supported by an appropriate transportation 
analysis. 

Policy 1.6.4

The City shall continue efforts to work with FDOT and all appropriate agencies to alleviate traffic 
circulation problems. 

Policy 1.6.5

City officials shall review the Future Land Use Map when planning roadway construction and 
improvements to ensure that roadways are designed to serve the needs of the appropriate 
future land uses. 

Measure: Consistency of transportation plans with appropriate transportation authorities 
and neighboring jurisdictions 
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St. Pete Beach  
City Commission 

155 Corey Avenue 
St. Pete Beach, FL 33706 

727-367-2735 

6/28/2016   

Item Number 
ORD 2016-11 
enacting CPA #01-16 
 
Type of Application 
Comprehensive Plan 
Amendment to the City’s 
Transportation Element 
 
 
Applicant  
City of St. Pete Beach 
 
 
Location 
City wide  
 
 
Project Planner 
Jennifer Bryla, AICP, 
 
 
 
Requested Action 
Approval to transmit 
CPA01-16 to the 
Department of Economic 
Opportunity and 
reviewing bodies 
 
Staff 
Recommendation 
Approval  
 
 
Planning Board 
Heard CPA 01-16 March 15, 
2016.  Recommended 
approval (3-0) 

ITEM SUMMARY: 
Pinellas County, in an effort to plan for 
the mobility needs of pedestrians, 
bicyclists and transit users as well as 
motorists is removing from the County 
Comprehensive Plan any language that 
pertains to Transportation Concurrency 
and replacing it with Multi-modal 
transportation language.   

Concurrency language was enacted by the 
state through Rule 9J-5 F.A.C. as a 
component of the Growth Management 
Act of 1985.  During the Legislative 
sessions between 2009 and 2011 the Rule 
was essentially replaced with the 
Community Planning Act.  The Act 
amended Chapter 163, Florida Statutes.  
One of the components of the Act was the 
designation of dense urban land areas 
(DULAs), which Pinellas County is one. 
These changes effectively removed State-
mandated transportation concurrency 
management requirements and provided 
local governments the option of 
establishing mobility plans and fees as a 
growth management tool to be utilized in 
place of traditional concurrency 
regulations.  Concurrency ultimately 
created a negative effect, encouraging 
“leap frog” development.   

The Community Planning Act encourages creative solutions to managing 
growth and emphasizes increasing mobility in various forms; pedestrian, 
transit, rideshare bicyclist and vehicular.  The Act also allows for the 
establishment of mobility fees.  As a municipality within Pinellas County it 
is incumbent on the City to incorporate strategies within its Comprehensive 
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City Commission 
Transmittal Hearing 
(4/12/2016) Recommended 
approval to transmit (5-0) 
 
First Reading (6/14/2016) 
approved on first reading 
 
Second Reading 
(6/28/2016) 
 
Findings 

In its review of the 
proposed application, 
staff has determined: 

1. The proposed 
application is 
consistent with 
Florida Statutes. 

2. The proposed 
application is 
consistent with the 
Pinellas County 
Regional Policy 
Plan.  

3. The proposed 
application is 
consistent with the 
intent of the St. Pete 
Beach 
Comprehensive 
Plan. 

4. The proposed 
application is 
consistent with the 
intent of the LDC. 

 
 
 

 

 

Plan that are compliant with the County’s.  One of the central components 
of the County’s Mobility Management language is the integration of multi-
modal impact fees; coordinated with the review and management of traffic 
impacts generated by new development.  During the review process, 
transportation management plans must be incorporated into the review 
data.   The fees could be imposed to mitigate the impacts of development on 
the mobility systems.    

The City would not be permitted to collect any impact related fees if the 
language in the City’s Comprehensive Plan were inconsistent with the 
County’s language.  The County expects final adoption of their multi-modal 
changes in May of 2016.  If the City Commission chooses to transmit the 
attached language to the Department of Economic Opportunity and 
appropriate reviewing agencies, the language would be scheduled for 
adoption via Ordinance sometime in June of 2016. 

The Mobility Management System is intended to allow for the management 
of development and redevelopment of properties through the application of 
site plan requirements.  Many of those County outlined requirements are 
strategies already included within the Community Redevelopment Division 
of our Land Development Code.  The City makes a practice of allowing 
developers the option of selecting the most appropriate component for their 
project to help mitigate the impacts imposed.  The costs of these 
improvements, with this new language, would be creditable toward the 
multi-modal impact fee; for any development above what may exist on the 
ground prior to redevelopment.   

Some of the management strategies are, but not limited to: 

• Access Management improvements  

• Provision of transit accommodations  

• Provision of pedestrian accommodations 

• Provision of bicycle accommodations  

• Implementation of transportation demand strategies 

• Provision of traditional neighborhood site design features. 

 

The County has requested all municipalities within its jurisdiction to make 
these changes to the Concurrency portion of their Plans in order to be 
consistent.  As the City is regulating the impacts of Redevelopment 
currently these identified changes should not impact the strategies that are 
presently in place and should only further enhance the goals of the City, 
especially in the Community Redevelopment District. 

The City has been pursuing the concept of “Complete Streets”, which is one 
tool in the Multi-modal transportation tool box since the inception of the 
Community Redevelopment District, roughly 2008.  One benefit of the 
enhanced standards for multimodal design is often an increased level of 
safety.  When activity is increased within the pedestrian realm a 
misinterpreted point of view is that conflict points increase, when in 
actuality the safety of the system usually increased with the heightened 
awareness on the movements on the street. 
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PUBLIC NOTICE: 
Notice of public hearing has been advertised as required by State Statutes. 
As of the date of this report, no oral or written comments have been 
received. Oral and written comments may be presented at the public 
hearing. 

COMPREHENSIVE PLAN/LAND DEVELOPMENT CODE: 
The proposed Comprehensive Plan Amendment is consistent with the intent 
strategies of the City’s Comprehensive Plan.  Objectives and Policies that 
support the amendment are as follows, but not limited to: 

FLU Objective 1.3 

The City’s Land Development Code shall be amended to encourage 
implementation of transportation and alternative mobility and 
management strategies, including mixed use projects, that reduce 
dependence on automobiles, reduce greenhouse gas emissions and 
consumption of non-renewable energy surces. 

FLU Policy 1.3.3   

Encourage alternative mobility options through safe, comfortable and 
continuous pedestrian and bicycle pathways linked to the downtown area, 
recreational facilities, activity and entertainment centers and public beach 
access points to reduce reliance on the auto. 

FLU Goal 2 

To meet the needs of residents and further the ideal of quality communities 
as a function of living, working, and recreation opportunities, the design 
and functionality of the Community Redevelopment District will have a 
renewed focus on livable community strategies that focus more on people 
and less on the auto with community improvements and site design that 
values connectivity, safe and attractive gathering places, functional and 
attractive design, and alternative safe mobility options.   

The proposed Amendment is generally consistent with the City’s Land 
Development Code.  As stated previously, there are several criteria within the 
Code that speaks to various mobility mitigation strategies to alleviate the 
impacts of development.   

There are portions of Division 29 – Concurrency Management which will 
need to be revised should the Mobility Management language be adopted, for 
consistency with the Comp Plan.   Language may also be revised as part of 
Division 39 – Community Redevelopment District that provides further 
specificity to the mitigation strategies that are discussed in the 
Transportation Element.   
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PLANNING BOARD: 
The Planning Board heard CPA 01-16 on March 15, 2016 and provided a 
recommendation of approval to the City Commission (3-0).  The motion 
was made by Member Lehman, Member Ohlhaber confirmed the motion 
and unanimously approved by a roll call vote (3 yes – 0 no). 

REVIEWING AGENCIES 
As required by Florida Statutes 163.3167 the proposed amendment was 
sent to the following agencies for review and comment: Department of 
Environmental Protection – Office of Intergovernmental Programs, 
Department of State – Bureau of Historic Preservation, Department of 
Transportation – District Seven, Tampa Bay Regional Planning Council, 
Pinellas County Planning Department and the Pinellas County Planning 
Council / Metropolitan Planning Organization.  Of these reviewers only 
one comment was received and the enacting Ordinance has been 
amended to reflect the comment. 

 

STAFF RECOMMENDATION: 
Upon review of the City’s guiding documents and those of the County, staff 
recommends approval of Ordinance 2016-11 on first reading.  This 
Ordinance will enact CPA 01-16 as presented. 
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MEMO SUBMITTAL CHECKLIST

April 14, 2016

TO: Florida Department of Economic Opportunity
State Land Planning Agency

RE: CPA # 01-16 – SUBMITTAL CHECKLIST
City of St. Pete Beach Proposed Amendment

The City of St. Pete Beach is pleased to submit this proposed amendment package for expedited 
state review for a text amendment to the City’s Comprehensive Plan’s Transportation Element.
This proposed Comprehensive Plan Amendment submittal includes one (1) paper copy of all 
plan amendment material as well as two (2) CD ROMs containing the same.

Please note that the proposed amendment:

Is not located within an Area of Critical State Concern

Summary description of the proposed amendment: Transmit the package to DEO of a Large 
Scale Comprehensive Plan Amendment (CPA) to amend the Transportation Element of the 
Comprehensive Plan of the City of St. Pete Beach.

A detailed explanation of the proposed plan, including background and other supporting 
documentation, is found in the attached Staff Report. The Staff Report provides a detailed 
documentation of the proposed amendment. All attachments to the Staff Report are listed below.

STAFF REPORT ATTACHMENTS:

Attachment A – Supporting documents

Pursuant to the checklist recommended on the DEO website the following items are included as 
part of the proposed plan package. Our responses are highlighted in yellow.
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1. All proposed text in a strikethrough / underline format or similar easily identifiable 
format is included in the Staff Report.

2. The local planning agency public hearing was held on 3/15/16 and the City Commission 
public hearing was held on 4/12/16. Staff recommendations are included in the Staff 
Report. Local planning agency and the City Commission recommended approval, and 
those Board actions are included in this package.

3. Support documents and summaries of the support documents on which the 
recommendations regarding the proposed plan amendment(s) are based are included in 
the Staff Report.

4. For future land use map amendments, color maps depicting the following information are 
found in the Staff Report:

a. The proposed future land use designation of the subject property – No Change
b. The boundary of the subject property and its location in relation to the 

surrounding street and thoroughfare network – No Change
c. The present future land use map designations of the subject properties and 

abutting properties No Change

5. An Existing Land Use Map depicting: NA

a. The existing land uses of the land within the City are identified on the land use 
map included in the packet.

b. The size of the subject property in acres or fractions thereof is included in the 
packet.

6. A description of availability of and the demand for sanitary sewer, solid waste, potable 
water and water supply, traffic circulation, and recreation, as appropriate is addressed in 
the Staff Report.

7. Information regarding the consistency of the proposed land use amendments with the 
future land use element goals, objectives and policies, and those of other affected 
elements is included in the Staff Report.

8. If a local government relies on data and analysis from a previous amendment, a reference 
to the specific portions of the previously submitted data and analysis on which the local 
government relies to support the amendment is referenced in the Staff Report.

9. If previous data and analysis is no longer the best available existing data or no longer 
supports the plan, copies of updated and reanalyzed data and analysis to support the 
proposed amendment is referenced in the Staff Report.
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10. A submittal cover letter transmitting the proposed amendment includes the following:

a. The date(s) the local planning agency and the commission held public hearings
b. A statement certifying that the proposed amendment(s) have been submitted to 

the appropriate agencies identified above. Certification means that the letter must 
state that a copy of a complete amendment package including supporting data and 
analysis has been mailed to these agencies and the date it was mailed.

c. A summary of the plan amendment(s) including that the amendment is being 
submitted under the expedited state review process.

d. A statement indicating that the amendment is not applicable to an area of critical 
state concern

e. The name, title, address, telephone, fax number, and e-mail of the local contact 
person

The City of St. Pete Beach thanks you for your time and thoughtful consideration of this 
proposed Comprehensive Plan Amendment Package. Please do not hesitate to contact staff if you 
have any questions or concerns. If you need any additional information regarding this CPA,
please contact the following City of St. Pete Beach staff:

Jennifer Bryla, AICP, Director
Department of Community Development
155 Corey Avenue, St. Pete Beach, FL 33706
727.363.9265 (direct), 727.363.9222 (fax)
E-mail: jbryla@stpetebeach.org
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