
CITY COMMISSION WORKSHOP MEETING
CITY OF ST. PETE BEACH

155 Corey Avenue
St. Pete Beach, FL 33706

 
Tuesday, April 12, 2022

3:30 PM

Call to Order 
Pledge of Allegiance 

Roll Call

WORKSHOP MEETING

1. Discussion and Presentation - 
 a. Rules of Procedure: Commission Meetings 

2. Adjournment - 

APPEAL: In accordance with 286.0105, Florida Statute (Notices of meetings and hearings must advise 
that a record is required to appeal), if a person decides to appeal any decision made by this committee, 
board, agency, or commission with respect to any matter considered at this meeting or hearing, he or she 
will need a record of the proceedings, and that, for such purpose, he or she may need to ensure that a 
verbatim record of the proceedings is made, which record includes the testimony and evidence upon which 
the appeal is to be based.

AMERICANS WITH DISABILITIES ACT (ADA): In accordance with the Americans with Disabilities 
Act and Florida Statutes, if any person with a disability defined by the ADA needs special accommodation 
to participate in this proceeding, then not later than two business days prior to the proceeding, he or she 
should contact City Hall at (727) 367-2735.

The public is cordially invited to attend this meeting.
All agenda material is available for review at City Hall or www.stpetebeach.org.
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Resolution 2014-04 adopted to provide for rules of procedure for Commission Meetings

Section 7: Order of Business –
Staff recommends the following:

 Change the title to “Preparation of Agenda; Order of Business
 Preparation of Agenda

o Items for the Commission agenda shall be provided to the City Clerk 14 calendar days prior to the 
meeting.

o Commission agenda packets will be in electronic format and posted to the City’s website 5 calendar 
days prior to the scheduled meeting except when legally observed holidays or exigent circumstances 
delay the distribution. Updates or changes to agenda materials may be placed on the dais and made 
available to the public prior to or at Commission meetings.

 Order of Business
1. Call To Order
2. Pledge of Allegiance
3. Presentations
4. Approval of the Agenda [this is where changes can be made]
5. Public Comment
6. Consent Agenda
7. Regular Meeting Items
8. Reports from Charter Officers & Elected Officials
9. Adjourn

Section 8: Rules of Debate for City Commission –
What Roberts Rules of Order says:

 Until a matter has been brought before an assembly in the form of a motion, it cannot be debated
 The person who makes the motion gets the right to debate the question first
 Maximum debate per person is 10 minutes
 Each person gets 2 turns to debate
 Another member who has spoken does not get the chance to debate again until all other members who 

have not spoken have a turn
 Remarks are to be confined to the merits of the pending question

Staff recommends the following:
 Maximum 2 turns with 10 minutes per turn; cannot speak for a second time until all others have had a 

chance to speak
 Remarks must be confined to the merits of the topic being discussed
 A member shall be recognized by the presiding officer before speaking
 Once speaking, the member shall not be interrupted unless a point of order is called
 The member making or seconding the motion shall not be required to vote in favor of said motion
 Action shall be concluded by a roll call vote

Section 9: Rules for Public Comment at Commission Meetings –
What Statute 286.0114 says:

 Members of the public shall be given a reasonable opportunity to be heard 
 Need not occur at the same meeting a decision is being made so as long as it is done during the decision-

making process
 Does not prohibit the Commission from maintaining orderly conduct or proper decorum
 Allows the assembly to make their own rules or policies on public comment and are limited to:

o Providing guidelines regarding the amount of time a person has to address the Commission
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o Prescribing procedures to allow for representatives of groups to address the Commission rather 
than all members of such groups where a large number of individuals wish to be heard

o Prescribe procedures or forms for an individual to use in order to inform the Commission of a 
desire to be heard; to indicated support/opposition/neutrality; and to indicate his/her designation 
of a representative to speak for them

o Designate a specified period of time for public comment

Staff recommends the following:
 Time limit: 3 minutes

o Can be extended by the majority of the members present
 General public comment after approval of the agenda
 Speaking on behalf of an organization:

o Members of the organization must be present
o Allowed 10 minutes total time (not in addition to the 3 minutes)

 Anyone wishing to address the Commission shall complete a speaker card and turn it in to the City Clerk
o The card will correctly identify who they are and contact information should staff need to follow 

up with them after the meeting
o The card shall state what item(s) on the agenda they wish to talk about  

 Remarks are made to the Chair
 The Commission may discuss a matter, assign it to a committee, refer it to the City Manager/Clerk for 

review and comment, question the speaker and/or take other appropriate action.
 No back-and-forth exchanges with the public
 A statement such as: “The City Commission recognizes the importance of protecting the right of its 

citizens to express their opinions on the operation of City government and encourage citizen participation 
in the local government process. The City Commission also recognizes that meetings are held in the public 
and are not of the public; this means the City Commission also recognizes the need to conduct orderly and 
efficient meetings in order to complete City business in a timely and proper manner.”

Other recommendations:

Orderly Conduct and Decorum:
 It shall be prohibited for any person to disturb or interrupt any meeting of the City Commission or 

otherwise fail to comport with the Rules and Procedure herein. The use of obscene or profane language, 
physical violence, or the threat thereof, or other loud and boisterous behavior is prohibited. The Chair or 
Commission shall determine what is intended as disruption of the meeting. A failure to comply with any 
lawful decision or order of the Chair or of the Commission, shall constitute a disturbance and that person 
is declare out-of-order. She/he should immediately relinquish the podium. If the person does not do so, 
she/he is subject to removal from the Commission Chambers or other meeting room. 

 Clapping, applauding, heckling or verbal outburst in support or opposition to a speaker or his/her remarks 
shall be discouraged.

 Keep Section 9(f), 9(g) from Resolution 

Adjournment
No meeting shall be permitted to continue beyond 10:00 p.m. without approval of a majority of the Commission. 
A new time limit must be established before taking a Commission vote to extend the meeting. In the event that a 
meeting has not been closed or continued by the Commission vote prior to 10:00 p.m., the items not acted on are 
to be continued to the next regular scheduled Commission meeting, unless State law requires hearing at a different 
time or unless the Commission, by a majority vote of members present, determines otherwise.
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Suspension and Construction of Rules
These rules may be amended or temporarily suspended at any meeting of the Commission with an affirmative 
vote of the majority of the Commission. These rules are for the efficient and orderly conduct of Commission 
business only; no violation of such rules shall invalidate any action of the Commission when approved by a 
majority vote required by law. 

Parliamentary Procedure
As appropriate, Robert’s Rules of Order may be used as a guide when conducting Commission meetings.

Workshops
Based on the meeting with the Parliamentarian, I recommend that the City Commission consider calendaring 
workshop meetings designed to have presentations and discussion on proposed ordinances that are not quasi-
judicial in nature, resolutions, and other items that may arise. These workshops will assist with efficiency at the 
6:00 regular meetings because questions may have been answered, follow up may have been done, and 
presentations have been completed.

Page 4 of 17



Page 5 of 17



Page 6 of 17



Page 7 of 17



Page 8 of 17



Page 9 of 17



Page 10 of 17



Page 11 of 17



Page 12 of 17



Page 13 of 17



Page 14 of 17



Page 15 of 17



Page 16 of 17



Page 17 of 17


	1. Discussion and Presentation
	a. Rules of Procedure: Commission Meetings
	Rules and Procedure Notes
	Resolution 2014-04
	F.S. 286
	Public Comment Notes
	Pinellas County Survey


	2. Adjournment

